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Instructions
Group members will be assigned to facilitate one of the four sections listed below. For groups with fewer than four members, one member will facilitate sections 1 and 4. To ensure continuity, please read through all areas.
[image: Circle with number 1, representing step 1. ]Facilitate Introductions and Explain Purpose of Meeting

· Introduce yourself.
· Ask others to briefly introduce themselves by sharing their names.
· Explain the purpose of the group: career exploration.
· Explain today’s exercise: get to know each other
· Explain group schedule: For example, this group will meet one hour per week for 5 weeks.[image: Circle with the number 2, representing step 2. ]
Establish Group Rules

The first step in the process is to establish ground rules and the norms for interaction. These guidelines must be accepted and enforced by the leader and the group for group work to be effective. Ground rules should encourage positive collaborative behaviors among all participants. Youth abide by rules best when they have a part in making them.
Examples of ground rules:
· Be responsible. Do what you said you’d do. Keep your promises. For example, if you committed to attend group, show up for group and be on time.
· Practice confidentiality. What is shared in the group, stays in the group. 
· Listen carefully. When you’re listening, think about what the person is trying to say and how that person might be feeling.
· Ask questions if you are confused and need more information to understand. Questions are good.
· Be encouraging. For example, if somebody needs encouragement to share, let that person know you’re interested in what they have to say.
· Be respectful. Don’t talk while others are talking; If you have already shared, give others a chance to share before you speak again.  
· Be kind. Don’t insult anyone. No put-downs.  
· Counselors may choose to “show” the rules list by creating a PowerPoint slide, listing the rules.  
Counselors may choose to “show” the rules list by creating a PowerPoint slide listing the rules.  
Explain the Why of Rules
How do we explain the rationale for group rules? The following is a sample pitch for your consideration.
The above expectations are the “rules of the road” to healthy adulthood. Like traffic rules, all of us are expected to follow the rules.  
But, none of us were born with an instruction manual about the rules. We all need opportunities to observe, learn and practice the rules. This group is one of those opportunities.
If we aren’t respectful, responsible, and kind to others, we will encounter trouble at home, school, and work. 
On the other hand, if we are responsible for our actions and kind to others, most people will be kind to us. And they will respect us.
Again, group is an opportunity to learn and practice new skills. Because we are learning, mistakes are expected. For example, you may say something incorrect or hurtful. When somebody tells us gives us that feedback, it’s natural to feel defensive and maybe embarrassed. Remember: all of us make mistakes. What’s important is that we admit when we are wrong, apologize when we hurt somebody’s feelings, and do our best to do a little bit better every day.   We are all in this together.	
Discuss the Rules
Ask the group:
· Do these rules make sense? Any questions? Remember: questions are good.
· Do they seem reasonable? In other words, do they seem like something you can do?
· Do you want to add additional rules? If yes, remember to check with the entire group to okay it.
· Can somebody describe what it would look like or feel like if someone didn’t follow the rules? Provide an example to get it started. (e.g., What would it feel like if one person does all the talking?)
[image: Circle with the number 3, representing step number 3.]Facilitate Icebreaker Exercise

Help members get to know one another through the following icebreaker exercise: 
· Let’s go around the circle and introduce ourselves in a little different way.  
· Once again, share your name and then finish this sentence: If I could be an animal, I would be a _____ because ___________________________.  (Repeat the question and write it on the board or a PowerPoint slide if group is conducted online.)
· What is it about that animal that you most admire?
Begin the exercise by introducing yourself and sharing your representative animal and why you chose it.
Help them process what they are learning about themselves and each other.
[image: Circle with the number 4, representing step number 4.]
Wrap Up Session

1. Set up the end of the group session. Questions to consider include:
· How was it working together today? 
· What did you learn?
· Any questions or thoughts about the group rules?

2. Introduce topic for the upcoming week:  
· Discuss jobs of interest and how they might go about pursuing those jobs, 
· Ask if they have any questions.

3. Assign homework:   Before next week, please be prepared to share your dream job—even it sounds unrealistic—and what it is about that job that makes it so ideal. 
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